




Two Ways to Register
REGISTRATION INSTRUCTIONS
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 Registration Form
 PLEASE PRINT. Complete all blanks and answer all  
 questions.

a. DEMOGRAPHICS - Please complete the demographic  
 information. This information is important in  
 maint aining an accurate student information �le for  
 you. NOTE: Race is for statistical purposes only.

b. CREDIT CLASSES - Enter all information on one line for  
 each class you wish to take. If you need assistance in  
 selecting classes, please see your advisor. Add up the  
 number of cr edits and enter the total in the box to the  
 left of “Total Credit Hours.”

c. SIGNATURE - Please sign the registration form.

d. Advisor’s signature is required if prerequisite  
 coursework has not been met.

e. If your employer is paying for your courses, please see the  
 cashier.

f. FINANCIAL AID - If you have applied for �nancial aid  
 (PELL Grant or student loan), you must contact the  
 �nancia l aid of�ce to make sure your �nancial aid �le  
 is complete.

g. Tuition and fees are due on or before the �rst day of  
 class unless noted.

h. Submit the completed registration form to the  
 Registration & Records of�ce at one of the three  
 campuses. 
 • SCC Beatrice Campus, 4771 W. Scott Road,  
     Beatrice, NE  68310 
 • SCC Lincoln Campus, 8800 O St.,  
     Lincoln, NE  68520 
 • SCC Milford Campus, 600 State St.,  
     Milford, NE  68405

1. Online
a. Log into thehub.southeast.edu

b. Enter your Username and Password.  
 Your Username is your �rst initial + last initial + SCC ID  
 number (with no leading zeros) + @southeast.edu.

 For example: John Smith, SCC ID number 0123456:  
      js123456@southeast.edu

 If this is the FIRST time you have logged in or if you  
 would like more information, visit  
 http://helpdesk.southeast.edu.

c. Select “Student Registration ”

d. Under the Registration section, select “ Register for  
 Sections”

e. Choose either Express Registration or Search and 
 Register for Sections

 Express Registration (Choose “Express registration”  
 ONLY if you know exact course information or the  
 synonym. Skip to step # 6.)

 If you know the course and section number or the  
 synonym, you can use Express registration. Course and  
 section number s and synonyms can be obtained from  
 the credit schedule. Be sure to enter the term.

 Search and Register for Sections (Choose “Search and  
 register for sections” if you DO NOT know the exact course  
 and section number .) Enter the correct term and at least  
 one variable about a class to search for a section – click  
 submit . Leave course level blank.

f. This will pr oduce a list of all the classes available given  
 the variables you submitted. Click on the box in front  
 of the cl ass to select the course – click submit.  
 Tip: online sections c an be found by using a location of  
 “web.”

g. On the next screen, you will see a list of the courses  
 you selected under Preferred Sections. Choose the  
 action you want to perform from the drop down box in  
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